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1. O61mme moJ10KeHus

1.1. Hacrosimee Ilonoxenue o 3amuTe NEPCOHANBHBIX JAHHBIX PAOOTHUKOB
MIOY «etckmii cax Nel01y (manee - [lonoxenue) pazpaboTaHO B COOTBETCTBUU
c ®enepanpubiM 3akoHOM No 149-d3 ot 27.07.2006 r «O6 wundopmaumu,
UH(OPMAITMOHHBIX TEXHOJIOTHSX U O 3aiuTe WHPOpMalUW» B PEAAKIUU OT 2
nekabps 2019 roma, denepanbupiM 3akoHOM Ne 152-®D3 ot 27.07.2006 T «O
NepCOHAIBHBIX JaHHBIX» B penakiuu oT 31 nekabps 2017r; Konctutyrumei
Poccuiickon ®epepaunmn u TpynoBeim koaekcom Poccuiickonn dPenepanuu,
YcraBoMm. [lpu coctaBnennn yureno IlomokeHme o0 0COOCHHOCTSX 00pabOTKH
NEPCOHANBHBIX  JAHHBIX, OCYIIECTBISIEMON ©0€3 MCIOJIb30BaHUS  CPEACTB
aBToMatu3anuu, yreepxacHHoe [locranoBinenueM IIpaButensctBa PO Ne 687 ot
15.09.2008t; TpeboBanus K 3alMTe MEPCOHATBHBIX JAHHBIX MPU UX 00paboOTKe B
MHQOPMAITMOHHBIX ~ CHCTEMax  NEPCOHANIBHBIX  JIAHHBIX,  YTBEPXKICHHBIC
[Tocranosnenuem IIpaButenscrBa Poccuiickont ®enepanuu Ne 1119 ot 01.11.2012
r.

1.2. Jlannoe IlosoxkeHnWe O TMEPCOHANBHBIX JaHHBIX paboTHUKOB MJIIOY
«derckuit cam NelOly (manmee - MJIOVY) ompenenser OCHOBHBIE TpeOOBaHHUA K
3amure, 00paboTKe, MOPSAKY MOTYyUYEHHUS, XPAHSHUsI, UCTIOIB30BaHUS U MEepeadn
MEePCOHAIBLHBIX JTaHHBIX COTPYAHUKOB JIETCKOTO CaJia, a TaK’Ke€ OTBETCTBEHHOCTH 3a
HapyUIEHUE HOPM, PETYIUPYIOMUX 00pabOTKY U 3aIIUTY MEPCOHAIBHBIX TaHHBIX B
JOIIKOJILHOM 00pa30BaTeIbHOM YUPEKICHUU.

1.3. TlonoxkeHue ycTaHaBIMBAET OCHOBHBIE MOHSTUS M COCTaB IEPCOHAIbHBIX
naHHbIX paboTHukoB B MJIOVY, pernamentupyeT ¢GOpMUpPOBAHUE U BEJICHHE
JUYHBIX JIeJ, ONpeAeNseT MnpaBa M OOA3aHHOCTH pPAOOTHUKOB MO 3allHUTe
NEPCOHANBHBIX JaHHBIX, a TAKXKe OO0S3aHHOCTU COTPYAHHKOB MO OOECIECUCHHIO
JIOCTOBEPHOCTH NEPCOHATBHBIX TAHHBIX.

1.4. Tlensto nHactosimiero IlosoxkeHuss o 3allUTe MEPCOHATIBHBIX JaHHBIX
pabOTHHUKOB siBJIsieTca obecneuenue 3amuTtel B MJIOVY npaB u cB00601 paOOTHUKOB
npu o0paboTKe HMX MEPCOHATBHBIX JAaHHBIX, B TOM 4YHCJE 3alllUThl TpaB Ha
HENPUKOCHOBEHHOCTh YACTHOW >KU3HH, JIMYHYIO TANHY.

1.5. Ilpu omnpeneneHuun oObeMa M COJACPKAHUS TEPCOHAIBHBIX JTAHHBIX
pabotHuka agmunuctpauus MJIOVY pykoBoactByercst Konctutyuueit Poccuiickoit
Oenepaunu, OenepanbHbIMUA 3aKOHAMU U HacTOAIMUM [lonoxennem.

1.6. TlepconanpHble JaHHBIE OTHOCITCS K KaTeropuud KOHMUIECHIIUATHLHOM
uHpopmanu. Pexxum KOHPUIESHIIMATIBHOCTH IEPCOHATBHBIX TaHHBIX CHUMAETCS B
ciiydasix 00e3IMYMBaHus UM TI0 UCTEUEHUH 75 JIET CpOKa XpaHEHUs!, €CJIM UHOE He
OIPENEIICHO 3aKOHOM.

1.7. Hacrosimiee [lonoxxeHue ABIsieTCS BHYTPEHHUM JIOKAJIbHBIM HOPMAaTHBHBIM
aktoM MJIOVY, 00s3aTeIbHbIM JIJIT UICIIOJTHEHUS BCEMH PAOOTHHUKAMH, UMCIOIITUMU
JIOCTYT K MIEPCOHATBHBIM JaHHBIM COTPYAHUKOB JONIKOJIHLHOTO 00pa30BaTEIIbHOTO
YUPEKICHHUS.



2. OCHOBHbIE OHSITUS M COCTAB MEPCOHAJIBHBIX IAHHBIX PA0OTHUKOB

2.1. [IlepconanpHble naHHble - J00as uWHGOpMAIUs, OTHOCAIIASCT K
ONpEACNICHHOMY WM OMNpelIesieMOMy Ha OCHOBaHMHM Takoil wuH(opmanmu
¢uznyecKoMy JIMIly, B TOM YUCIe ero (haMusIusi, UMs, OTYECTBO, TOJ], MECALI, AaTa
U MECTO POXKACHHS, a TAKXKE aJ[pec, CeMEHOe, COIIMaIbHOE, UMYIIIECTBEHHOE
MOJIO’KEeHUE, 00pa3oBanue, Mpodeccusi, T0X0AbI U Ipyras HHPpOpMAaIIHs.

2.2. llepcoHanpHble JaHHBICE pPaOOTHHKA - 3TO HHGOPMAIUs, HEoO0Xoaumas
3aBenytomemy MJIOY B CBS3U C TpYJOBBIMU OTHOIICHUSIMU M Kacarouascs
KOHKpeTHOTO cotpyanuka. Ilon wuHdopmanuelt o pabOTHHUKE MOHUMAIOTCS
cBeeHUs O (akTax, COOBITUAX U OOCTOSTENbCTBAX JKM3HM paOOTHHKA,
MO3BOJISIONIME HMACHTUPUIIUPOBATh €ro JHUYHOCTh. llepcoHanbHBIE JaHHBIC
pabOTHHKA coJaepXkaTcsi B OCHOBHOM JOKYMEHTE NEPCOHAIBHOTO y4YeTa
PabOTHUKOB - JTUYHOM Jiejie pabOTHHUKA.

2.3. OOpaboTka NEpCOHAJIBHBIX JI@HHBIX — O3TO JeWUCTBUs (OIepanuu) ¢
NEPCOHANBHBIMU JIAHHBIMHU, BKJIOYass cOOp, CHUCTEMATH3aIllMI0 U HAKOIUICHHE,
XpaHeHue, yTouHeHue (OOHOBJIIEHME UM HU3MEHEHHUE), HCIIOJIIb30BAHHE U
pacnpocTpaHeHue (B TOM YHUCIIE Nepeaada) NEPCOHANbHBIX JaHHBIX.

2.4. PactipocTpaHeHUE MEPCOHAIBHBIX JAHHBIX - NEHCTBUS, HAIPaBJICHHbIC Ha
nepefady IMEepCOHANBHBIX JAHHBIX OINpEAEIeHHOMY Kpyry Jul (mepeaada
NEPCOHAIBHBIX [aHHBIX) WM HAa O3HAKOMJICHHE C NEPCOHAIBHBIMU JAaHHBIMU
HEOTPAaHWYEHHOI0 Kpyra JHI, B TOM 4YHCIIE OOHApOAOBaHHE NEPCOHAIBHBIX
JAHHBIX B CPEACTBAaX MaccoBOW HMH(oOpMaIuu, pazMelnieHue B WH(POpMaAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSAX WJIM MPEJOCTABJICHHE JOCTYINa K MEePCOHATbHBIM
JTAHHBIM KaKUM-JINOO UHBIM CITIOCOOOM.

2.5. HWcnonb3oBaHWE TEPCOHANBHBIX JaHHBIX - JEHCTBUA (omepanuu) C
NEePCOHAIBHBIMU JTaHHBIMH, coBepinaembie M/IOY B nensax mpuHSATUS pELICHU
WJIM COBEPILICHMS] MHBIX JEUCTBUI, TOPOXKAAIOIIMX IOPUAUYECKUE MOCIEACTBUS B
OTHOIIIEHUU PAaOOTHUKA WM JAPYTUX JIKIl JUOO MHBIM O0pa3oM, 3aTparuBaroOIIMX
npaBa U cBOOOABI paOOTHUKA WK APYTHUX JIHII.

2.6. O01menoCTyIHbIE TIEPCOHATIBHBIE TAHHBIE - MEPCOHAIBHBIC JaHHBIC, JOCTYI
HEOTPAaHMYEHHOI0 Kpyra JIMll, K KOTOPBbIM MPEAOCTABIEH C corjiacusi pabOTHUKA
WIM Ha KOTOpble B COOTBETCTBUM C (eaepalbHbIMU 3aKOHAMH  HE
pacrpocTpaHsercs TpeOoBaHUE COOMIOICHUS KOH(PUISHIINATIBHOCTH.

2.7. B cocTaB nepcoHaIbHbIX TaHHBIX padoTHrKa MJIOY BXOIAT:

- aHKETHBIE U Ouorpaduyeckue JaHHbIE,

- oOpa3oBaHue;

- CBEJICHUS O TPYAOBOM H OOILIEM CTaXe;

- CBEJICHHSI O COCTABE CEMbU;

- MACTIOPTHBIE JAHHBIE;

- CBEJICHHSI O BOMHCKOM YUETE;

- CBEJICHMSI O 3apa0OTHOM TIaTe COTPYIHUKA;
- CBEJICHUSI O COIMAIIbHBIX JIbFOTAaX;

- CIIELIUAIIBHOCT;

- 3aHUMaeMas JJOJKHOCTD;

- aJJpec MeCTa KUTENbCTBA U TeNe(OoH;

- MecTO paboThI WM yueObl WICHOB CEMbH U POJICTBEHHUKOB,;



- cofiepKaHue TPYJ0BOro JI0roBOpa;

- IOJUTMHHUKY U KOITUU NIPUKA30B;

- TUYHOE JIEJI0 U TPYA0Basi KHUXKKa COTPY/THUKA,

- OCHOBAHUS K MPHUKa3aM;

- MaTepHrabl IO MOBBIIIEHUIO KBATU(UKAIINK U MIEPEITOATOTOBKE COTPYAHHUKA, €T0
aTTeCTallH, CITy>KEOHBIM PacClIeIOBAaHUSIM.

2.8. Jlmunoe neno padotnuka MJIOY HaxoauTcs B JOKyMEHTAIUH
JEJOMPOU3BOAUTEIISA U COCTOUT U3 CIEAYIOIMUX JOKYMEHTOB:

- aHKETa;

- aBTOOMOTpadus;

- KOITUU JIOKYMEHTOB 00 00pa3oBaHuy;

- kapTouka ¢hopmsel T-2;

- KOIUsI TprKa3a o npuéme Ha pabdoTy;

- TPYAOBOM JIOTOBOD;

- TOKYMEHTBI, CBSI3aHHBIE C MIEPEBOJIOM H IepeMeIieHueM paboTHUKA (KON

IPUKA30B, 3asBJICHUS paOOTHUKA U T.I1.);

- BBINIUCKU (KOTHH) U3 IOKYMEHTOB O MPUCBOEHUH MTOYETHBIX 3BAHUMN, yUEHON

CTETICHH, HAarPaXXICHUH TOCYIapCTBEHHBIMHU Harpajgamu;

- KOIIMH HAaTPaJHbBIX JINCTOB;

- aTTEeCTAIMOHHBIC JIUCTHI;

- KOTIMH MPUKA30B O MOOIIPEHUSX, B3bICKAHUSIX;

- XapaKTEPUCTUKHU C MPEIbIIYIIETO MecTa padoThI;

- 3asiBJIeHUE pa0OTHUKA 00 YBOJIbHEHUH;

- KOTIHsI prKa3a 00 YBOIbHEHUH;

-3agBJICHUE  paboTHMKAa 00  oO3HakoMJieHMH ¢  JokyMeHTamu  MJIOVY,

YCTaHABJIMBAIOIIMMHU TOPSIOK O0OpaOOTKH TMEPCOHAIBHBIX JAaHHBIX PAaOOTHUKOB, a

TaK)Ke O €ro MpaBax U 00sI3aHHOCTSIX B 3TOM 00J1acTH;

- IpyTue JOKYMEHTHI, HAaX0XJICHNE KOTOPBIX B JJUYHOM JIejie OyAeT MPU3HAHO

1eeco00pa3HbIM;

- B JIMYHOE J1eJ10 PaOOTHHUKA JTOIMIKOIFHOTO 00pa30BaTEIBHOTO YUPEKICHUS
BKJIFOYAETCSI TAKXKE OIMKCh BCEX JOKYMEHTOB, HAXOIAIINXCS B JIEIIE.

2.9. Pasmemenue Ha oduinmanbHOM caiite gotorpaduii paOOTHUKOB, BHJICO C
pabOTHUKAMU COTPYJHHUKH pa3peliaroT IyTeM MPEeAoCTaBlICHUsS COTJIacus Ha
00pabOTKy TMEepCOHATLHBIX JAaHHBIX, a TAKXKe COTJIacHO NpuHATOMY [lomoxxeHuto
00 odurmansaoM carite MJIOV.

2.10. Ilepconanwsubie nanHbie padbotHrka MJIOY sBastoTcs KOH(UIESHITUATHLHOM
uH(popmalmei 1 He MOTYT OBITh HCIOJIB30BAHBI COTPYIHHUKAMHU JOIIKOJILHOTO
00pa30BaTENHLHOTO YUPEKACHUS B THUHBIX IIENISX.

3. Ilopsiaok moJryuyeHusi, 00padoTKM U Nepeaavu NepCoOHATbHBIX JaAHHBIX
padornuxkos MIOY

3.1. TTox oGpaboTkoil mepcoHaNBHBIX AaHHBIX padoTHHKa MJIOY monumaetcs
NoJIy4eHHe, XpaHeHHe, KOMOMHUPOBaHUE, Mepeiaya Wi J00e Ipyroe
UCIIOJIb30BaHUE MEPCOHAIBHBIX JAHHBIX COTpYJHHUKA JOIIKOJIBHOTO
00pa30BaTEIbHOTO YUPEXKICHHUS.



3.2. B memsax oOecreyeHus mpaB MU CBOOOJ 4YENOBEKAa W Tpa)xJaHUWHA IPH
00paboTKe MePCOHANBHBIX JaHHBIX paOOTHUKA 00s13aHbI COOMIOAATHCS CIEAYIONINE
oOmue TpeOOBaHNUS:

3.2.1. Ilonydyenue, xpaHeHrue, KOMOMHUPOBAHUE, Mepeaada Win J00e apyroe
WCIIONIb30BaHME  MEPCOHANBHBIX  JaHHbIX  pabotHuka MJIOY  moxer
OCYIIECTBIISATHCA UCKIIOYUTEIBHO B LIENIAX OOecredeHus: COOI0ACHUS 3aKOHOB U
WHBIX  HOPMATHBHBIX  MPABOBBIX  aKTOB, COJEHCTBUS  pabOTHHKAM B
TPYJAOYCTPOUCTBE, OOYYEHUU U MPOJBHKEHUM IO CIy>K0e, oOecrieueHHs] TUYHOU
0€30MacHOCTH COTPYJHUKOB, KOHTPOJISI KOJMYECTBA M KayecTBa BBHIMOJIHSIEMOMN
paboThI U 0OECTICYeHHS] COXPAHHOCTH UMYIIIECTBA.

3.22. TIlpu omnpegenenun oObeMa H CcojAepkaHUs, 00pabaThIBaEMbIX
MEepCOHANBHBIX  JaHHBIX  paboTHuka  3aBenytomuit  MJIOY  nmomken
pykoBoactBoBatbesa  Koncrturynumen  Poccuiickont  @enepaunn, TpynoBeim
KOZEKCOM U UHbIMH DeepalbHBIMUA 3aKOHAMMU.

3.2.3. Bce nepcoHalibHbIE JaHHBIE pa0OTHUKA MOJy4YaroTCs y Hero camoro. Eciu
IIEpCOHANbHbIE AaHHblE coTpyaHuka MJIOY BO3MOXHO HOJYYUTH TOJIBKO Yy
TPETbEW CTOPOHBI, TO PAaOOTHUK JOJDKEH OBITh YBEIOMIJIEH 00 3TOM 3apaHee, U OT
HETO JI0JKHO OBITH MOJIyY€HO MMCbMEHHOE COTJIacue.

3.2.4. 3aBenyroolMil TONIKOJBHBIM 0O0pa30BaTENIbHBIM YUPEKICHUEM JIOJHKECH
COOOIIUTh pPabOTHUKY O MLENsAX, NPEaNnojlaraéMbIX HCTOYHHMKAX M CHOC00ax
MOJIyYeHUs] TEPCOHAJIbHBIX JAHHBIX, a TaKXKe€ O XapakTepe MOMJIekKaIINX
NOJIYYCHUIO INEPCOHAIBHBIX JAHHBIX M IOCIEIACTBUAX OTKa3a COTPYAHUKA JaTh
MMCbMEHHOE COTJIaCUe Ha UX MOJTy4YEHHE.

3.2.5. He pomyckaercss mnoiydeHue u o00pabOTKa MEPCOHAIBHBIX JIaHHBIX
pabotHuka MBJIOY 0 ero moauTu4ecKux, peIUrHO3HbIX U HUHBIX YOSKICHUAX U
YaCTHOM JKM3HM, a TAKXKE O €r0 YJICHCTBE B OOIIECTBEHHBIX OObEIMHEHUSIX UITH €TO
MPO(COIO3HON NIEATETbHOCTH, 3a HCKIIOUYEHHEM CIIy4aeB, MPEeIyCMOTPEHHBIX
3aKkOoHOoaTenbCcTBOM Poccuiickon denepanun.

3.2.6. PabGoTonaTenb HE UMEET MPaABO MOTy4YaTh U 00padaThIBaTh MEPCOHATBHBIC
JaHHBIE PA0OTHHKA O €r0 WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WA €ro
MPOQCOIO3HON JIEATETbHOCTH, 3a HCKIIOUYEHHEM CIIy4aeB, MPEeIyCMOTPEHHBIX
dbenepaabHBIMU 3aKOHAMH.

3.2.7. Tlpu npUHSATHH PEIICHUH OTHOCUTEIHHO paOOTHMKA HAa OCHOBAHUH €TI0
MIEPCOHAJIBHBIX JAHHBIX HE JIONYCKAETCS HMCIIOJIb30BAHUE JIAHHBIX, IMOJYYEHHBIX
UCKIIIOUMTEIBHO B pE3ylbTaTe MX aBTOMATHU3UPOBAHHOW 0OpabOTKH WK
ANIEKTPOHHOIO MOIYYESHHUS.

3.3. Ilpunnumnsl 00padOTKH MEPCOHANBHBIX JaHHBIX paboTHUKOB MOV

- 3aKOHHOCTH 11eJIel U cIocO00B 00pabOTKH NMEPCOHAIBHBIX IAHHBIX U
T0OPOCOBECTHOCTH,

- COOTBETCTBUA LieJeil 00pabOTKM TNEepCOHANBHBIX JaHHBIX LEJIsAM, 3apaHee
OMpeNeIeHHbIM U 3asBJICHHBIM MpU COOpE MEepPCOHAIbHBIX JAHHBIX, a TaKXKe
MOJIHOMOYHSIM paOOTHUKA, OCYIIECTBISIONIET0 00pabOTKy MEPCOHAIBHBIX JTAHHBIX;
COOTBETCTBUSI OOBEMa M XapakTepa 00pabaTbIBaeMbIX NEPCOHAIBHBIX JaHHBIX,
croco60B 00pabOTKU MEPCOHANBHBIX JAHHBIX IEIsIM O00pabOTKH MepCOHATbHBIX
JAHHBIX;



- TOCTOBEPHOCTH MIEPCOHATBHBIX TAHHBIX, UX JOCTATOYHOCTHU IS 1eJield o0paboTKH,
HEJOMYCTUMOCTH 00pabOTKH MEePCOHATBHBIX JAHHBIX, U30BITOYHBIX [0 OTHOUIEHUIO
K LIEJISIM, 3asIBJICHHBIM MIPU cOOpE MepCOHATBHBIX JaHHBIX;
- HEJOIYCTUMOCTH OOBEIUHEHUS, CO3MaHHBIX JJISI HECOBMECTUMBIX MEXIY COOOMU
neneit 0a3 1aHHbIX MHPOPMALIMOHHBIX CUCTEM NEPCOHATBLHBIX

JAHHBIX.

3.4. B ciyyasix, HEMNOCPEACTBEHHO CBS3aHHBIX C BOINPOCAMH TPYIOBBIX
OTHOIIIEHUH, B coOoTBETCTBUU cO cT. 24 Konctutymuu Poccuiickoit ®@enepanuu
BO3MOXKHO TIOJNIy4eHHE H 00paOOoTKa MaHHBIX O YacTHOW J>KW3HM pPaOOTHHKA
JIOIIKOJILHOTO  00pa30BaTeNIbHOTO YUYPEKJEHUS TOJBKO C €ro MUCbMEHHOIO
COTJIACHSL.

3.5. Ilpu 00paboTKe W 3allMTE MEPCOHANBHBIX JaHHbIX padoTHuka MJIOY
HeoOxouMo cTporo cobmoaats nanHoe [lonoxkenue. K o0paboTke, nepenayue u
XPaHEHUIO TEPCOHAIBHBIX JAaHHBIX PAOOTHHKA MOTYT UMETh JOCTYH COTPYIHUKHU
JIOIIKOJILHOTO 00pa30BaTEIbHOTO YUPEIKICHUS.

3.6. Ucnonb30BaHKe NEPCOHABHBIX TAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUH
C IEIsIMHU, ONPEACIMBIIUMU HUX MOJydeHue. llepcoHanbHble HaHHBIE HE MOTYT
OBITH MCIOJIB30BAHBI B IEJISIX MPUUYNHEHUS UMYIIECTBEHHOTO U MOPAJILHOTO Bpe/a
rpakJaHaM, 3aTpyAHEHHUs peanu3aluy INpaB W cBOOOJ rpaxnaaH Pocculickoi
®enepanuu. OrpannueHue mnpaB rpaxzaaH Poccuiickoit ®denepaunn Ha OCHOBE
UCIIOJIb30BaHUsl MH(pOpMAIM 00 MX COLUAIBbHOM IMPOMCXOXKIECHHH, O PACOBOM,
HallMOHAJIbHOW, SI3BIKOBOW, PEJIIMTMO3HOW M IAPTUMHOM IPUHALJIEKHOCTH
3ampelieHo U KapaeTcsi B COOTBETCTBUU C 3aKOHOJATEILCTBOM.

3.7. lIlepemaua  mepCOHANBHBIX  JAHHBIX  pabOTHUKA  JIOLIKOJBHOTO
00pa30BaTEIBLHOIO YUPEKJICHUS BO3MOXKHAa TOJIBKO C corjacusi pabOTHHKA B
Ciy4asx, MpsMO MPEAYCMOTPEHHBIX 3aKOoHOAATENBCTBOM Poccuiickont denepannu.

3.8. Ilpu mepepade mepcOHANbHBIX JaHHBIX pabOTHHKa 3aBenytouii MJIOY
JIOJDKEH COOII0/IaTh clieaytolye TpeOoBaHus:

- HE coo0m@aTh MNEpPCOHAbHBIE JaHHbIE pa0OTHUKA TpeThei CcTopoHE O3
MUCHbMEHHOTO corylacusi pabOTHHMKA, 3a UCKIIOYEHUEM CIydaeB, Korja »3TO
HEOOXOIUMO B TENSAX MPEAYNPEKIACHHUS YIPO3bl )KU3HU U 370POBBIO PAOOTHHKA, a
TaK)Ke B CITydasx, yCTAaHOBJIEHHBIX (DeepaibHbIM 3aKOHOM;
- HE COoOOIIAaTh MEPCOHAJIbHBIC JJaHHbIE PA0OTHUKA B KOMMEPYECKUX LIENIX 0e3 ero
MUCHbMEHHOTO COTJIACHS; MPEAYNPEIUTh JHI, MOJYyYarOLUX MEPCOHAbHBIE JaHHBIE
pabOTHUKA, O TOM, YTO ATH JAHHBIE MOTYT OBITh
MCIIOJIH30BAHBI JIUIITH B TENSX, JUIsl KOTOPBIX OHU COOOIIEHKI, U TPEOOBATh OT
ATHUX JIUI] TOATBEPXKACHUS TOTO, YTO ATO MPABUIIO COOJIIOACHO.

Jluna, momyJaroiiue nepcoHalIbHbIE JaHHBIC PaOOTHUKA, 00s13aHbI COOTIOAThH
PEXKUM CEKPETHOCTH (KOH(PHUACHITUATBLHOCTH).

JlaHHOE MOJI0’)KEeHNE HE PACTIPOCTPAHIETCS HA OOMEH MEePCOHATLHBIMU JAHHBIMU
PabOTHUKOB B TIOPSI/IKE, YCTAHOBJICHHOM (DeiepalibHBIMU 3aKOHAMM;

- pazpemarb JOCTYI K MEPCOHAJIBHBIM JAHHBIM PA0OTHUKOB TOJBKO CHEIHAIbHO
YIOJIHOMOYEHHBIM JIMLIAM, OIpeAeNeHHbIM mnpukazoM no MBJIOY, mpu stom
YKa3aHHbIC JIUIA JI0JHDKHBI UMETh MPABO MOJIY4YaTh TOJBKO T€ NEPCOHATbHBIE JIAHHbBIC
paboOTHHKA, KOTOPbIE HEOOXOAMMBI JIJIs1 BBIMOJHEHUSI KOHKPETHBIX (DYHKIIUMT;



- He 3ampammMBaTh HWHOOPMAIUMIO O COCTOSHUM 370pOBbS pabOTHHKA, 3a
UCKIIFOYEHUEM TEX CBEJCHUMN, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH
BBIIIOJIHEHHSI pA0OTHUKOM TPYAOBOW (DYHKIIHH;

- TepefaBaTh MEPCOHANbHBIC JaHHbIE PAOOTHUKA MPEACTABUTENSIM PaOOTHUKOB B
MOPSIIKE, YCTAHOBJICHHOM TPYIOBBIM KOJIEKCOM, M OTPAHWYUBATH 3Ty WH(POPMAIIUIO
TOJIPKO TEMHU IEPCOHAIBHBIMUA JTaHHBIMH PA0OTHHKA, KOTOpPHIE HEOOXOMMMBI IS
BBITIOJIHEHHUS YKa3aHHBIMU MPEJCTABUTEISAMU UX PYHKIUH.

3.9. Ilpu mnepenaye mnepcOHAIBHBIX JAHHBIX paOOTHUKA (B TOM 4YHUCIE U B
KOMMEpUECKUX Iensax) 3a mpeaensl MJIOY 3aBenyromuii T€TCKUM CajioM HE
JOJDKEH COOOIaTh ATH JaHHBIE TPETheH CTOPOHE O€3 MHCHhbMEHHOTO COTJIACHS
paboOTHHKA, 3a HWCKIIOUYEHHEM CIydyaeB, KOIJla A3TO HEO0OXOoAMMO B IEJsIX
NPEAYNpPEKICHUST Yrpo3bl >KU3HU M 370POBbI0 pabOTHHKA WIM B CIyYasx,
YCTAHOBJICHHBIX (pe/IepaIbHBIM 3aKOHOM.

3.10. TIlepemaua nepcoHalNbHBIX HOaHHBIX paboTHUKAa B mnpenenax MIAOY
OCYILIECTBJISIETCS B COOTBETCTBUM C JIOKAJbHBIMM HOPMAaTUBHBIMH aKTaMU
yupexaeHus, 00paboTka MepCoOHATBHBIX JAHHBIX JAETEH OCYIIECTBIISIETCS COTIIaCHO
[TonokeHuto 0 3alnTe NEPCOHAIBHBIX JaHHBIX BOCOUTaHHUKOB M/IOY.

3.11. He pomyckaercsa oOTBeYaTh Ha BOINPOCHI, CBSI3aHHBIE C MeEpeaade
nepcoHaabHOM nHpopManu no tenegony uinu pakcy.

3.12. Bce Mepbl KOHpUAEHIHMAIBHOCTH TpH cOope, o0pabOTKe M Mepedadu
MEePCOHAIBLHBIX JAHHBIX COTPYIHHUKA PACIIPOCTPAHSIOTCS KaK Ha OyMaXKHbIE, TaK U
Ha JIEKTPOHHBIE (aBTOMATU3UPOBAHHbBIE) HOCUTETU UH(HOPMAIIIH.

4. @opMupoBaHHe U BeleHHE JUYHBIX JeJ1 padoTHukoB MIOY

4.1. Jluynoe nemo paOOTHUKA MONIKOJHHOTO OOPAa30BATEIBHOTO YUPEKICHUS
dbopmupyeTcst Tociie u3IaHus MpUKas3a o ero npuéMe Ha padboTy.

4.2. IlepBoHAaYaJIbHO B JIMYHOE JIEJIO TPYIIIUPYIOTCS JTOKYMEHTBI, COIEpPKaIue
MIePCOHANIbHBIE JJaHHBIC PaOOTHHKA, B MIOPSIKE, OTpaKAIOIIEM Iporiecc mpruéma Ha
paboTy: 3asBieHHE paOOTHHMKA O TMpueMe Ha padoTy; aHKeTa; aBTOOHOrpadus;
XapaKTEePUCTHKA-PEKOMEHAANMS; KOMMs TIpHKa3a o TnpuéMe Ha paboTy B
JOIIKOJIbHOE ~ O00pa3oBaTebHOE  YUpEXJEHUE, pacnucka paboTHUKA 00
o3HaKoOMJIeHUU ¢ jJokyMeHTamu IOV, ycraHaBiuBarommMu mopsiok 00paboTKu
NEepPCOHAIBHBIX JAHHBIX Pa0OOTHUKOB, a TaKXe 00 €ro mpaBax M OOS3aHHOCTAX B
aTON o0OnacTH;, pacnucka paboTHHKAa 00 O3HAKOMIICHHHM €ro C JIOKaJbHBIMH
HOPMATUBHBIMH  aKTaMH  JIOIIKOJIBHOTO  00pa30BaTEbHOTO  YUPCIKICHUS;
BHYTPEHHSIS OTIHCh.

4.3. Bce MIOKyMEHTBHI JMYHOrO Jiejla TOJMIIMBAIOTCS B OOJIOKKY 0Opasla,
YCTAaHOBJICHHOTO B JIONIKOJIBHOM 00pa30BaTEIbHOM YUPEKICHUU, Ha OOJIOKKE
JIOJKHBI OBITH (paMUIIHS, UMSI, OTYECTBO COTPY/THUKA.

4.4. JluaaoMy nelly MPUCBAMBACTCS HOMEpP, KOTOPBIA (UKCHPYETCS B KypHaJe
y4€Ta JMYHBIX Jen. Homep JuM4YHOro nena COTpyIOHMKA JETCKOTO —caja
IIPOCTABIIICTCS B BEPXHEM JICBOM YIITY 0OJIOKKH JIeIIa.

4.5. K aHkere B JIMYHOM Jielie mpukieuBaercs dororpadus padoTHuka (0e3
roJIOBHOTO yOopa) hopmata 3x4.

4.6. B muunom pnene paborauka MBJIOY Benmercss BHYTpEeHHsISI OMUCH, KyJa
3aHOCATCS HAMMEHOBAHUSI BCEX MOJUIMTBHIX JOKYMEHTOB, JlaTa UX BKJIIOYEHUS B
JIeJ10, KOJTMYECTBO JINCTOB, a TAKXKE JlaTa U3bATHS JOKYMEHTA U3 Jiejia C YKa3aHUeM



JIULA, U3bSBIIETO JOKYMEHT, U MPUUMUHY U3bATUS. B ciiyyae BpEeMEHHOTO U3BSATHUS
JOKYMEHTAa BMECTO HErO BKJIAJbIBACTCS JIMCT-3aMEHUTEINb. 3bsiTHE NTOKYMEHTOB
Y3 JIMYHOTO JIeJa IPOU3BOIUTCA UCKIIFOUUTENIBHO C Pa3pellieHUs 3aBEAYIOIIEr0
JOIIKOJBHBEIM ~ O0Opa30BaTebHBIM  YUPSKICHHEM.  BHYTpeHHSST  OIHKCH
MOANKCBIBAETCS IETONPOU3BOUTEIEM, C YKa3aHUEM JaThl COCTaBICHHUS.

4.7. Bce [NOKyMEHTHI, IOCTyHAalOUME B JHYHOE JEJI0, pacloiararoTcs B
XPOHOJIOTHYECKOM TOPSIAKE.

4.8. He nmomyckaeTcsi BKJIIOYaTh B JIMYHOE €TI0 JTOKYMEHTBI BTOPOCTEIEHHOTO
3Ha4YEHUs, UMeEIoIMe BpeMeHHbie (10 10 JeT) cpoku XpaHEHHUs, HampuMep,
CIPAaBKH C MECTa KUTEIbCTBA, O COCTOSIHUU 30POBbs, O CEMEHHOM MOJIOKEHUH U
T.IL.

4.9. JIucTbl TOKYMEHTOB, MOAIIUTHIX B JIMYHOE JIeJI0 PaOOTHUKA JOUIKOJIBLHOTO
00pa30BaTENbHOTO YUPEXKICHUS, HyMEPYIOTCS.

4.10. AHKera  ABJISIETCA  OCHOBHBIM  JIOKYMEHTOM  JIMYHOTO  JIEJa,
MPEACTABISIIONIMM CO0O TEpedYeHb BONPOCOB O OHOrpapUUecKux JaHHBIX
COTPYIHMKA, €ro oOpa30BaHWHU, BBINOJHAEMOM paboTe C Hayanda TPYIOBON
NEATEIBHOCTH, CEMEUHOM TOJIOKEHUH, MECTE MPOMKUCKUA WIM MPOKUBAHUSA U T.II.
AHKeTa 3anoyiHsIeTcsd pabOTHUKOM CaMOCTOSITEIBLHO MPU OPOPMIICHUHN TIpUEMa Ha
paboTy B AOLIKOJIBLHOE 00pa30BaTEIbHOE YUPEKICHHE.

4.11. Ilpu 3anosHEeHUN aHKETbl paOOTHUK JOJKEH 3alOJHATh Bee €€ rpadsl, Ha
BCE BOMNPOCHI JaBaTh TIOJIHbIE OTBETHI, HE JOMYCKAaThb MCHPABICHUN WIH
3a4epKUBaHUS, TPOUECPKOB, IOMAPOK, B CTPOTOM COOTBETCTBHUU C 3aMUCIMU,
KOTOPBIE COAEPKATCS B €ro JIMYHBIX JOKyMeHTax. OTpHllaTelbHbIE OTBETHI B
rpadax aHKeTbl 3aMUCBIBAIOTCS O€3 MOBTOPEHHUS BOIIPOCA.

4.12. Ilpu 3anomuenuu rpads «OOpa3zoBaHUE» CIENYET MPUMEHATH CIEAYIONINE
(bOpMYIHPOBKH B 3aBUCUMOCTH OT TOTO, KaKOM JIOKYMEHT MMeeTcs y paboTHUKA:
«BBICIIEE»; «HETIOJHOE BBICILIEEY; «CPEAHEE CIEHHUAIBHOE); «HEIIOTHOE CPEIHEE).

4.13. B rpade «bmmkaiiiime poJICTBEHHUKN) TIEPEUUCIISIIOTCS BCE YJICHBI CEMbU
pabotHuka MJIOVY ¢ ykazaHueMm cTeneHd pojacTBa (OTel, MaTh, MyX, KE€Ha, ChIH,
J09b, POJHBIC OpaT M cecTpa), Jajiee IMEePECUUCIIIIOTCS ONHM3KHE POJCTBCHHUKH,
MPOXKUBAIOIIME COBMECTHO C PAOOTHUKOM. VYKa3bIBAIOTCS (QaMUIUs, HUMS
OTYECTBO U JIaTa POKACHUS KaXkKJAO0T0 YICHA CEMbHU.

4.14. B rpade «BrimonHsiemas paboTa ¢ Hayaiga TPYAOBOM JEATEIBHOCTH
OTpaXaroTCs CBEJACHUS 0 pabOTE B CTPOTOM COOTBETCTBUU C 3aMHUCSIMU B TPYAOBON
KHIDKKE. B TpynoByl JeATE€IbHOCTh HE BKJIIOYAeTCS BpeMs ydyeObl B
0011e00pa3oBaTeNbHBIX IIKOJaX, MPOPECCHOHAIBHO -TEXHUYECKUX U JAPYTHX
NPUPABHEHHBIX K HUM Y4YeOHBIX 3aBelleHMsIX. Bce 3ammcu mpou3BOIATCS B
XPOHOJIOTHYECKOM IOPSIIKE.

4.15. Amnkera mNOANUCHIBAETCS JMIOM, TPUHUMAEMbIM Ha paboTy, U
JEJIONPON3BOAUTENIEM JIOIIKOIBHOTO 00pa30BaTEIbHOTO YUPEKICHHUS IOCIe
CBEPKHU CBEJICHUM, 3aHECEHHBIX B aHKETY, C COOTBETCTBYIOIIUMU JOKYMEHTaAMHU U
3aBepsIETCs MeYaThIO.

4.16. ABTobOuorpadus - TOKyMEHT, COACPKAIUN OMMCAHNE B XPOHOJIOTHIECKOM
NOCJIEN0BATENBHOCTH OCHOBHBIX 3TANOB )XKU3HU U AEATEIbHOCTA IPUHUMAEMOTO B
JIOY pabGotHuka. ABTOoOMOrpadgus COCTaBIseTCS B MPOU3BOJILHOU dopme, Oe3
IIOMAapOK Y UCIIPABJICHUM.

>



4.17. OcHOBHbIE MOMEHTBI, KOTOpble JOJDKHBI OBITh OCBELIEHHI B
aproonorpaguu: Qamuius, UMs, OTYECTBO; YUCIO, MECSILl U TOHA POXKIACHUS;
MOJy4YeHHOe oOpa3oBaHue (TIe, KOrja, B KaKUX Y4EOHBIX 3aBEJICHHSX, MO KaKOU
CHEUUAIbHOCTH); BPEMsI Havajla TPYJOBOM JIESITEIbHOCTH; MPUUMHBI EPEX01a Ha
JPYroe MECTO paboThl; OTHOIIEHHE K BOMHCKOW OOS3aHHOCTH, BOMHCKOE 3BaHUE;
HaJU4KMe MPAaBUTEIIbCTBEHHBIX HArpaj, MOOLIPEHUI; CBEIEHUA O CEMEUHOM
MOJIO)KEHUM W OJM3KUX POJICTBEHHHMKAX; JaTa COCTaBJieHUsi aBToOUOrpaduu u
JUYHAs TOJIKCH COCTABISEMOTO.

4.18. ABrtobOuorpadus, cocraBieHHas mnpu npueme B MJIOY, He mnomiexur
KoppekTupoBke. [Ipu HEOOXOAMMOCTH BHECEHUS M3MEHEHWH WM JOTOJHEHUH,
OHU (PHUKCUPYIOTCS Ha OTACIBHOM JIMCTE, TMOIMUCHIBAIOTCA PAOOTHUKOM C
yKa3aHUEeM JaThl W MPUOOIIAIOTCS K MepBUYHOM aBToOMorpaduu. B cimydae
OOJBIIMX M3MEHEHUN OnMorpaduuecKkux JaHHBIX pa0OTHHKA OT HEr0 MOXKET OBbITh
3arpeboBaHa OOHOBJICHHAs! aBTOOHOTpadusl.

4.19. ABtobuorpadus He 3aBepseTcs MOJIMUCAMHU 3aBEIYIOIIETO JIOIIKOJIbHBIM
00pa30oBaTENbHBIM YUPEXKICHUEM WUITU TIEYATHIO.

4.20. Konuu AOKyMEHTOB 00 0Opa30BaHHMM 3aBEPSAIOTCS JIMYHOM MOJANHUCHIO
JEJIOIPOU3BOAUTEIIS ITOCIIE CBEPKU UX € NOJIMHHUKAMH JIOKYMEHTOB.

4.21. JIluu"oe neno Ben€Trcs Ha MPOTSHKEHWM BCEH TPYIOBOM AEATEIBHOCTH
padotHuka MJIOY. HM3meHeHUs, BHOCHMBbIE B JIMYHOE €0, JOJDKHBI OBITh
MOATBEPKAEHBI COOTBETCTBYIOIUIMMU JOKYMEHTAMHU.

4.22. Jlenonpou3BOAUTENb IPUHUMAET OT IPUHUMAEMOT0 Ha paboTy pabOTHUKA
JOKYMEHTBI, MPOBEPSET MOJTHOTY MX 3aMOJHEHHUS U MPaBUIBHOCTh YKa3bIBaEMBbIX
CBEJICHUI B COOTBETCTBUU C IPEIbABICHHBIMU UM JOKYMEHTAMH.

5. Y4deT u XpaHeHHe MEPCOHAIBHBIX JaAHHBIX padoTHUKOB M/IOY

5.1. JInunble nena, B KOTOPBIX XPaHATCS MEPCOHANbHBIE JaHHbIE PAOOTHUKOB
MIAOY, aBastoTcst AOKyMEHTaMHU «/[7151 BHYTPEHHETO MOJIb30BAHUSY.

5.2. JIuuHoE N1eNIo perucTpupyercs, 0 Y4eM BHOCUTCA 3anuch B «KypHan yuéra
TUYHBIX jgem». JKypHan comepkut crheayomue rpadbl: TOPSIKOBBIA HOMED
JUYHOrO  jena;  (pamMuiaus, UMsA, OTYECTBO pabOTHUKA  JIOIIKOJBHOIO
00pa3oBaTENbHOTO YUYPEXKJICHUS; JaTa MOCTAaHOBKM JleJla HAa y4YeT; JaTa CHITHUS
Jierna ¢ yyera.

5.3. JluyHble nena pacmojiararoTcsi B MOPSAJKE COTJIACHO MX HOMEpaMm JIMOo B
an(paBUTHOM TOPSJIKE.

5.4. Tlocne yBonbHEHUST paOOTHUKA JOMIKOJIBHOTO  0Opa30BaTEIHHOTO
YUPEXKACHUS B JIMYHOE JIEJIO BHOCSTCS COOTBETCTBYIOLIME JOKYMEHTHI (3asBICHHE
O PacTOPKEHUU TPYIOBOIO JTOIOBOPA, KOIMS IIPUKA3a O PACTOPKEHUU TPYLOBOIO
JI0OTOBOpPA), COCTABIISIETCA OKOHYATEIbHAs! OMKCh, CAMO JIMYHOE JeJI0 0(OopMIISETCS
U TIepeaaeTcs 1Sl XpaHEHUS.

5.5. JInuHble nena COTpyIHUKOB, YBOJIEHHBIX U3 MBJIOY, xpaunsarcs B apxuse
JOLIKOJIBHOTO 00Pa30BaTEIBHOTO YUPEXKICHUS B alN(aBUTHOM TOPSAKE.

5.6. He nmomyckaercs: cooOliath MepCOHANIbHbIE JaHHbIE PAaOOTHHUKA TpPETben
CTOpOHE 0€3 MUCbMEHHOTO corjacus padOTHUKA, 32 UCKIIOYEHUEM CITy4yaeB, KOrna
ATO HEOOXOIMMO B UENAX NPEIYyNpPEeKICHUsS YIpo3bl >KU3HU U 370POBBIO
paboOTHHKA, a TAKXKE B CIIy4asX, yCTAHOBJICHHBIX 3aKOHOJATEILCTBOM Poccuiickoii



®eneparnyn; cooOUIaTh MEPCOHATBHBIE JaHHbIE pAOOTHUKA B KOMMEPUECKUX LESIX
0e3 ero MNHCbMEHHOIO COTJlacHsl; 3alpaliuBaTb HHPOPMALUI0 O COCTOSHUU
310pOBbsl paOOTHUKA AETCKOTO €aja, 3a HCKIIOYEHUEM TEX CBEJIECHUN, KOTOPbIE
OTHOCSITCSI K BOMPOCY O BO3MOXHOCTH BBIMOJHEHUS PAOOTHUKOM TPYIOBOU
byHKIIH.

5.7. JlocTyn K MEpCOHAIBbHBIM JAaHHBIM PAOOTHUKOB pa3pelIaeTcs TOJbKO
CHELMAIBHO YIOJIHOMOYEHHBIM JIMIIAM, IIPU 3TOM YKa3aHHbIE JIMIA JOJIKHBI UMETh
IPaBO IOJIy4aTh TOJIBKO T€ MEPCOHANIbHBIE JaHHble paboTHuka M/IOVY, xoTOpbIe
HEOOXOUMBI JJI BHITOJTHEHUS] KOHKPETHBIX (QyHKITHI.

5.8. Bce Mepsl KOH(MUISHIIMATIBHOCTH MPU Y4€T€ U XPAHEHHH MEPCOHATBHBIX
JAHHBIX COTPYIHHMKA pAaCIpOCTPAaHAIOTCS KaKk Ha OyMaxkHble, TaK M Ha
AJIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTENIU HH(POPMAITUH.

5.9. XpaneHne nepcoHaNbHBIX JJAHHBIX JIOJKHO MTPOUCXOAUTH B TTOPSIKE,
UCKJIFOYAOIIEM UX YTpaTy WM UX HENPABOMEPHOE UCIIOIb30BAHHME.

6. locTyn K NepCOHAJBHBIM JJaHHBIM PaboTHUKOB JJOY

6.1. BHyTpeHHuii 1ocTyn (AOCTYI BHYTPU AOLIKOJIBHOTO 00pa30BaTEIbHOIO
YUpEKICHUS).

6.1.1. IIpaBo nocTyna K nepcoHaIbHbIM JaHHbIM paboTHUKa M/IOY umerot:
3aBEAYIOIINM, 3aMECTHUTEINN 3aBEIYIOLIErO, CTapIIui BOCIIUTATEb,
JeJIONPON3BOAUTENb, METULIUHCKUN paOOTHUK.

6.1.2. IlepeueHp aull, UMEIOIIMUX JOCTYI K MEPCOHAIBHBIM JIaHHBIM PAOOTHHUKOB,
OmpenensieTcss MPUKa30M 3aBEIYIOIIEr0 M MUCbMEHHOro 00s3aTelnbCTBA O
HEepas3rIallleHUH ePCOHAIBHBIX TaHHBIX PA0OOTHHUKOB.

6.2. Buemnuii qocTym.

6.2.1. K wuymciay wMaccoBbIX TOTpEeOUTENECH TMEPCOHANBHBIX JIAHHBIX BHE
JOLIKOJILHOTO 00pa30BaTEIbHOTO YUPEXKIECHUS MOKHO OTHECTH IOCY1apCTBEHHbIE
Y HETOCYAapCTBEHHbIE (DYHKIMOHAJIbHBIE CTPYKTYPBI.

6.2.2. Haa3opHO-KOHTPOJIbHBIE OPTaHbl UMEIOT TIOCTYT K HH(POPMAIIUH TOJIHKO B
chepe cBOEH KOMITETCHITUH.

6.2.3. Opranuzanuu, B KOTOpbIE COTPYAHUK MOXKET  OCYIIECTBIATH
NEepeUrcIeHus JEHEKHBIX CPEJICTB (CTPAXOBble KOMIIAHUH, HETOCY1apCTBEHHbIE
NEHCUOHHBbIE  (OHABI,  OJArOTBOPUTEIBHBIE  OpPraHU3alMd,  KPEAUTHbIE
YUPEKIEHUS), MOTYT TMOJYYUTh JOCTYNl K IEPCOHAIbHBIM JaHHBIM paOOTHHKA
TOJIBKO B CJIy4ae €ro MMCbMEHHOTO pa3peleHusl.

6.2.4. TIlepemaua mnepcOHANBHBIX JAaHHBIX coTpyaHuka MJIOY  npyrum
OpraHU3alMsIM:

- CBeleHHUs O paloTarolmeM COTPYAHHMKE WIH YK€ YBOJIEHHOM MOTYT OBITh
MPEIOCTABIIEHBI IPYrOoi OpraHu3aluu TOJbKO C MHUCHbMEHHOIO 3ampoca Ha OJaHKe
OpraHM3aliy, C TPUIOKEHUEM KOMUU HOTAPUAIBHO 3aBEPEHHOTO 3asiBICHUS
paboTHHKA;

- TIepCOHAJIbHbIE JaHHbIE PAOOTHUKA JIETCKOTO caja MOTYT OBITh IPEIOCTaBICHBI
POJICTBEHHMKAM WJIA YJIEHAM €r0 CEMbU TOJBKO C MMCbMEHHOIO PA3peIICHHs] CAMOTO
COTpYJIHHUKA. B Cly4ae pa3Bojia ObIBIIas Cynpyra (Cympyr) UMEIOT MpaBo 00OpaTUThCA



B JIOIIKOJIbHOE 00pa30BaTeNIbHOE YUPEKACHUE C MMCHMEHHBIM 3aIllpOCOM O pa3Mepe
3apabOTHOM TIaThl COTpyAHNKa O0e3 ero cornacus (YK P®D).

/. 3amuTa nepcoHaJbHbIX JAHHBIX padoTHUKOB M/IOY

7.1. Ilox yrpo30# MM ONACHOCTBIO YTPAThI IIEPCOHAIBHBIX JAHHBIX TOHUMAETCS
€IUHUYHOE WM KOMIUIEKCHOE, PEajJbHOE WJIM MNOTEHIMAIbHOE, AKTUBHOE WIIA
[IACCUBHOE TPOSBIICHHE 3JOYMBIIUIEHHBIX BO3MOYKHOCTEM BHEIIHHUX WIIU
BHYTPEHHMX HMCTOYHUKOB yIPO3bl CO3/1aBaTh HEOJIAronmpusiTHbIE COOBITHS,
OKa3bIBaTh JIECTAOMIN3UPYIOIEe BO3ACHCTBHE Ha 3alUIAEMyI0 HHPOPMAIHIO.

7.2. Puck yrpo3sl qr00bIM HH(GOPMAIIMOHHBEIM PecypcaM CO3JAl0T CTUXUHHBIC
Oe/lCTBUS, JKCTpEMAlbHBIE CHUTYyallud, TEPPOPUCTHUUECKUE JCHCTBUSA, aBapuu
TEXHUYECKUX CPEICTB U JIMHUMA CBSI3H, Ipyrue OOBEKTHBHBIE OOCTOSTENbCTBA, a
TAK)K€ 3aWHTEPECOBAHHBIE M HE3aMHTEPECOBAHHBIE B BO3HUKHOBEHHH YIPO3BI
JTULA.

7.3.3ammuTa NOEPCOHAIBHBIX  JAHHBIX  MOPEACTABISIET  COOOM  IKECTKO
periiaMeHTUPOBAHHBIN U JUHAMUYECKU-TEXHOJIOTUYECKHM npotecc,
MPEeAYNPEXIAIONIMA HAPYIIEHHE JOCTYIMHOCTH, LIETOCTHOCTH, JOCTOBEPHOCTH WU
KOH()HICHIIMAIBHOCTH NIEPCOHATBHBIX JaHHBIX U, B KOHEYHOM CYETE,
o0OecneunBalOUi  JOCTaTOYHO HAAEKHYH Oe30macHOCTh HH(pOpMaluuu B
MpOLIECCEe YIPABICHUYECKOM W MPOU3BOACTBEHHOM JEATEIBHOCTH JIOIIKOJIBHOIO
00pa30BaTENBHOTO YUPEKICHHUS.

7.4. 3amuTa NEpCOHAJIBHBIX JaHHBIX pPaOOTHUKA OT HENPaBOMEPHOIO HUX
UCIIOJIb30BAHUSI WJIM yTPAThI TOJDKHA OBITh oOecredeHa 3aBeayromum MBIOY 3a
CUEeT CpPEJICTB JOUIKOJBHOTO OO0pa30BaTEIbHOTO YUPEXKIECHUS B MOPSIKE,
YCTaHOBJICHHOM (peiepaibHbIMH 3aKOHAMHU.

7.5."BHyTpeHHss 3ammTa’.

7.5.1.0CHOBHBIM =~ BMHOBHHUKOM  HECAaHKUHOHHPOBAHHOTO  JIOCTylla K
NEPCOHAIIbHBIM JaHHBIM SIBJISIETCS,, KaK IpaBWUJIO, IMEpPCOHAJ, paboTaromuii ¢
JOKyMEHTaMu W 0a3aMM JaHHbIX. PernmaMeHrtanus [OCTynma mepcoHana K
KOH(QUACHIIUAIbHBIM CBEICHUSAM, JOKYMEHTaM U 0a3aM JIaHHBIX BXOJUT B UHCIIO
OCHOBHBIX  HalpaBJICHUl  OpPraHU3AllMOHHOM  3allMThl  MHQOpMaUuMu U
IpeAHa3HaYeHa I pa3sTpPaHUYEHUs IOJHOMOYMI MEXAYy aJIMHUHHUCTpauued u
CHeuaIicTaMy JOUIKOJIBHOIO 00pa30BaTEIbHOIO YUPEKICHUSI.

7.52. Jnsa oOecnieueHuss BHYTPEHHEW 3allUThl TIEPCOHAIBHBIX JIAHHBIX
pabotHukoB MJIOY HeobxoauMo cobroaaTh psia Mep:

- OTpaHUYEHHUE U periiaMeHTallHsl cocTaBa pabOTHUKOB, GYHKIIMOHATIbHbBIE
0053aHHOCTH KOTOPBIX TPEOYIOT KOH(PHUICHIIMAIbHBIX 3HAHUM;

- cTporoe u3bupareabHOe 1 000OCHOBAHHOE paclpeiesieHUe TI0OKyMEHTOB U
uH(popMaIuU MeX1y paOOTHUKAMHU JIETCKOTO CaJla;

- palMOHAJIbHOE pa3MelleHHe paboyux MecT pabOTHUKOB, NPHU KOTOPOM
UCKJTII0YaJIOCh Obl OECKOHTPOJIBHOE UCIOJIb30BAHUE 3aIUIIIAEMON HHPOPMALIUK;

- 3HaHWE PaOOTHUKOM JOIIKOJBbHOTO 00pa30BaTENbHOIO YUPEXKJICHUS TpeOOBaHUMN
HOPMATUBHO-METOAMYECKUX TOKYMEHTOB IO 3al[UTe MH(POPMALUM U COXPAHEHUU
TalHBbI;

- HaJIn4re HEOOXOJUMBIX YCIIOBUI B MOMEUIEHUU JJI PaOOTHI C
KOH(UIEHIUATbHBIMU TOKYMEHTaMU U 0a3aMU TAHHBIX;



- ONpEJEIIEHNE U perjaMeHTalysl cocTaBa paOOTHUKOB, UMEIOIIMUX MPABO JIOCTyIa
(BX0Ja) B HOMEILIEHHE, B KOTOPOM HaXOJIUTCS BBIYMCIIUTENbHAS TEXHUKA,;

- OpraHu3aIys NopsaKa YHUUTOKeHHUsI HHpopManuu;

- CBOEBPEMEHHOE BBISBIICHUE HapYyILIEHUs TPEOOBAaHUM pa3peIInTEIbHON CUCTEMbI
J0CTyTa pabOTHUKAMU;

- JIMYHBIC Jejla MOTYT BBIJIABaThCS JEJIOMPOU3BOJUTEIIO (CEKpPETap0) TOJIBKO
3agenytomiiM MJIOY u B HUCKIIOYMTENBHBIX CIOy4yasX, IO IHUCbMEHHOMY
pa3pelIeHUI0 3aBEIYIOUIEr0 JETCKHUM CaJOM, - PYKOBOIUTEIIO CTPYKTYPHOI'O
nojpasieyneHusl (Hampumep, NpU MOATOTOBKE MAaTepUaIOB Uil  aTTeCTalluu
paboTHHKA).

7.5.3. 3amuTa NepCoOHAIbHBIX JAHHBIX COTPYIHUKA HA 3JIEKTPOHHBIX HOCUTEISX.
Bce manku, conmepikaliye NepcOHalbHBIE JaHHBIE COTPYAHMKA, JOJDKHBI OBITH
3aIMIIEHBI MapoJeM, KOTOPBIM cOO0IIAaeTCs PyKOBOAUTEIIO CITYKObI YIpaBJICHUS
MIEPCOHAJIOM ¥ PYKOBOAMUTEIIO CIIYy>KObI MH(POPMAILIMOHHBIX TEXHOJIOTHA.

7.6. "BHemHss 3ammra”

7.6.1. Ilog NOCTOPOHHMM JMIIOM IOHUMAETCs J00€ JIMIO, HE HMEIOLIEe
HETOCPEJICTBEHHOTO OTHOIIECHUS K JiesiTenbHocTH MJIOY, noceturenu, pabOTHUKU
IPYIMX OpraHU3alMOHHBIX CTPYKTyp. IlocTOpoHHME iMma He JOJKHBI 3HATh
pactipenenenue (QyHKuuid, pabodwe TPOIECChl, TEXHOJOTHUIO COCTaBJICHUS,
oopmileHUsI, BEIEHUS M XPAHEHUs JOKYMEHTOB, JIMYHBIX Je1 U pabouyux
MaTepUalioB y ACJIONPOU3BOAUTEIS (CEKpeTaps).

7.6.2. Jlng obecnieueHus] BHEUTHEHN 3alUThI IEPCOHANIBHBIX TAHHBIX COTPYIHUKOB
JOVY nHeoOxomumo coOmoaTh psia Mep: MOPSAOK MpueMa, ydyeTra W KOHTPOJIA
NEATEIIBHOCTH MOCETUTENEH; MOPAAOK OXPaHbl TEPPUTOPUH, 3AAHUN U TOMEILICHHM
JOLIKOJIBHOTO ~ 00pa30BaTENbHOIO  YUpEeXJACHHUs; TpeOOBaHMSA K  3alluTe
MH(pOpMaU IPU UHTEPBBIOMPOBAHUH U COOECEAOBAHUSIX.

7.77. Bce onuma, cBA3aHHbIE C TMOJy4YeHUEM, OOpaOOTKOM M  3alUTOU
NEPCOHAIBHBIX JAHHBIX, 00S3aHbl MOANUCATH O0A3aTEIBCTBO O HEpA3IJAIICeHUU
NEPCOHAIBHBIX  JaHHBIX  PaOOTHUKOB  JIOMIKOJBHOTO  0Opa30BaTEIbHOIO
YUpEKICHUS.

7.8. Kpome wMep 3amMThl NEPCOHANBHBIX  JAHHBIX, YCTAHOBJIEHHBIX
3aKoHoAaTenbCcTBOM  Poccuiickoii  @Penepauuun, 3aBEAYHOUIUMH  JAOLIKOJBHBIM
o0pa30BaTeNbHBIM YUPEXKJICHHEM, a TaKKe COTPYIHUKHM MOTYT BbIpaOaThIBAThH
COBMECTHBIE MEPHBI 3alIUThI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

8. IIpaBa u o06si3anHOoCcTH padoTHUKOB MJIOY 1o 3ammre uX nNepcoHaIbLHbIX
AAHHBIX

8.1. 3akperienue mpaB paOOTHUKA, PETJIAMEHTUPYIOMIMX 3allUTy €ro
NEPCOHANBHBIX JAaHHBIX, OOECHEYMBAET COXPAHHOCTh IMOJHOM U  TOYHOMU
uH(pOpMaIK 0 HEM.

8.2. PabOTHUKM NOJKHBI OBITH O3HAKOMJICHBI TOJ| PACHHUCKy C JTIOKyMEHTaMHU
JOILIKOJIBHOTO 00pa30BaTEIbHOTO YUYPEKICHUS, YCTAaHABIMBAIOIIMMH TMOPSI0K
00paOOTKM TMEpPCOHATIBHBIX JAaHHBIX PAOOTHUKOB, a TaKkke 00 HUX MpaBax u
0053aHHOCTSIX B 3TOM 00J1aCTH.

8.3. PaboTHUK [OIIKOJBLHOTO 00pPa30BaTENBHOTO YUPEKICHUS O00sA3yeTcs
MPEIOCTABIIATH IEPCOHANBHBIE TAHHBIE, COOTBETCTBYIOIINE ACHCTBUTEIHLHOCTH.



8.4. PaOOTHUK UMEET MPaBo:

- Ha TOJTHYI0 HH(OPMAIIHIO O CBOMX MEPCOHATBHBIX JAHHBIX U 00pabOTKE dTUX
JNAHHBIX;

- CBOOOJIHOTO OECIUIaTHOTO JOCTyla K CBOMM IE€PCOHAIBHBIM JIaHHBIM, BKJIIOYas
IpaBO HA MOJy4YeHUE KOMUU 000U 3amucH, cojliepiKalllei MepcoHalIbHbIE JaHHbIC
pabOTHHKA, 3a MCKIIOYEHHUEM CIIy4aeB, MPEAYCMOTPEHHBIX 3aKOHOJAaTEeIbCTBOM
Poccuiickon denepanumy;

- Ha ONPEJIETICHUE CBOMX MPEACTABUTENEH JIJIS 3aIUThl CBOUX MEPCOHAIBHBIX
JAHHBIX;

- IOCTyNa K OTHOCAILMMCS] K HEMY MEAUIIMHCKUM JAHHBIM C TIOMOIIBIO
MEIUIMHCKOIO CIIEHHUAIMCTA IO CBOEMY BBIOODY;

- TpeboBaTh MCKJIIOYUTH WIM HCIPABUTH HEBEPHBIC WJIM HEMOJHBIE MEPCOHATbHBIC
JaHHbIE, a TakXKe JaHHbIe, 00pabOoTaHHbBIE C HaApYIICHUEM TPeOOBAHUI;IPU OTKa3e
3aBenytomero MJIOY HCKIIOUNWTH WM HCOPABUTH IEPCOHAIBHBIE JTaHHBIC
pabOTHHKA MMEET MPaBO 3asiBUTh B MUCBMEHHOW (hOpME 3aBEOYIOLIEMY O CBOEM
HECOTJIACUU C COOTBETCTBYIOIIMM OOOCHOBaHUEM TaKOTO HECOIJIACHS;

- IEpCOHAJbHBIE JAHHBIE OLEHOYHOI'O XapakTepa pabdOTHUK JIETCKOrO caja MMEET
IIPaBO JIOTIOJHUTH 3asIBJICHUEM, BBIPAKAIOUIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

- TpeOOBaTh U3BEIIECHHUS 3aBEAYIOIIUM JIETCKUM CaJIOM BCEX JIUII, KOTOPBIM paHee
OBLIIM COOOIIEHBI HEBEPHBIE UITM HEMOJIHBIE IEPCOHAIBHBIE JTAHHBIE pa0OTHHKA, 000
BCEX MPOMU3BEACHHBIX B HUX UCKIIFOUCHUSX, UICIIPABICHUSX UM JOTOJHECHUSX.

8.5. B nemsix obecrneueHrs JOCTOBEPHOCTH EPCOHAIBHBIX JaHHBIX PAOOTHUKH
MOV o6s3aHbI:

- ipu oopMIIECHUU HA PAbOTy MPENCTABISATH JOCTOBEPHBIC CBEJCHUS B TMOPSIIKE U
00béMe, mpenycMOoTpeHHOM HactosmuM [lojokeHneM O 3aluTe MEPCOHATBHBIX
naHHbIX padotHukoB MJIOVY u 3akoHonaTenscTBoM Poccuiickoit denepanuuy;

- B ClTy4ae U3MEHEHUSI CBOMX MEPCOHATBHBIX JAHHBIX, COOOIIATh 00 3TOM
3aBEAYIOIIEMY JIETCKUM CaJioM B TedeHue 10 qHeil.

8.6. PaGoTHuku ctaBar 3aBeayromero MJIOY B u3BeCTHOCTh 00 HM3MEHEHHH
dbaMmiMM, WUMEHHU, OTYECTBA, AAThl POXKACHUSA, UYTO IMOJy4aeT OTpPaXKEHUE B
TPYIOBOM KHWKKE Ha OCHOBAHMM TNPEACTABICHHBIX JOKyMEHTOB. llpu
HEOOXOAMMOCTH  M3MEHAIOTCS  JaHHble 00  oOpa3oBaHuu, npodeccuu,
CIEIHAIBHOCTH, IPUCBOCHUU HOBOT'O pa3psiia U Ip.

8.7. B mensx 3amuThl YaCTHOW KU3HH, JIMYHOM M CEMEWHON TalHbI paOOTHUKU
HE JTOJDKHBI OTKa3bIBATHCSI OT CBOETO MpaBa Ha 00pabOTKy MEPCOHABHBIX JaHHBIX
TOJIBKO C MX COTJIacHsl, MOCKOJBKY 3TO MOXET MOBJI€Yb MPUUMHEHHE MOPAIBHOTO,
MaTepUaIbHOTO Bpea.

9. OTBeTCTBEHHOCTH 32 pa3rianieHue KOHGUAeHIUATbHON HHpOPMALNH,
CBSI3aHHOM € NEPCOHAJIBbHBIMH JAHHBIMHM padoTHUKOB MIOY

9.1. IlepconanbHas OTBETCTBEHHOCTb - OJHO M3 TIJIABHBIX TpPeOOBaHMN K
opranu3anyu (pyHKIMOHUPOBAHUS CHCTEMBI 3aIIUTHI IEPCOHATHLHON HH(POPMAIIUN
1 00s13aTeNIbHOE yciIoBUe obecnieueHus 3PGHEeKTUBHOCTU 3TON CUCTEMBI.

9.2. 3amuTa mpaB paOOTHWKA, YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM PD u



HacToAmmM [lomokeHneM O 3amUTe MEPCOHANBHBIX JAHHBIX PAOOTHUKOB
MB/IOVY, ocyiiecTBISIETCA CY/IOM B LEAX MPECEUEHUs] HETPABOMEPHOIO
WCIIOJIb30BAaHUSI ~ MEPCOHAIBHBIX  JIAHHBIX  paOOTHUKA,  BOCCTaHOBJICHHS
HapyLIEHHbIX IpPaB M BO3MEUIEHUS NPUYMHEHHOro yuniepOa, B TOM YHCIE
MOpPaJIbHOTO Bpea.

9.3. Kaxnplii CcOTpyOHUK JOIIKOJIBHOTO OOpa30BaTENBHOIO YUYPEXKICHHUS,
MOJIYyYAIOIINI JIJ1s1 paboThl KOH(MUIEHIIUATIBHBIN TOKYMEHT, HECET €IUHOIUYHYIO
OTBETCTBEHHOCTh 32  COXPAaHHOCTb  HOCHUTENI U  KOH(PUACHIIMAIBHOCTH
uH(pOpMaInu.



9.4. Jluna, BUHOBHBIE B HApPYLIEHHWH HOPM, PETYIUPYIOLIUX MOJy4YECHHUE,
0o0pa®OTKy M  3alIUTy  MEepPCOHANBHBIX  JAHHBIX  paOOTHUKA,  HECYT
JUCUUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, I'PAXKIaHCKO-IIPAaBOBYIO WJIA YT'OJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHHM C (QeaepalbHbIMU 3aKkoHamMu Poccuiickoi
denepanum.

9.5. 3a HeucnoJHEHHWE WJIM HEHaJUIeKallee HCIOJHEHUE PaOOTHUKOM IO €ro
BUHE BO3JIOKEHHBIX Ha HETr0 OOSA3aHHOCTEN MO COOJIOJEHUIO YCTaHOBJIEHHOI'O
nopsiika paboThl CO CBENEHUSMU KOH(UICHIIMAIBHOTO XapakTepa 3aBeayrOIInii
MBJIOY  BmpaBe mnOpUMEHATH MNPEAYCMOTPEHHbIE TpyAOBBIM  KOAEKCOM
JVCHUATUIMHAPHBIC B3bICKAHUS.

9.6. JIOIXKHOCTHBIE JIMLA, B OO0S3aHHOCTb KOTOPBIX BXOJUT BEICHUE
MEPCOHAJIBHBIX ~ JAHHBIX  COTPYJHMKA, O00sf3aHbl  OOECHEYUTh  KaXKIOMY
BO3MOKHOCTb O3HAKOMJICHUS C JOKYMEHTAMHM U MaTepHUaIaMH, HEIIOCPEICTBEHHO
3aTparuBaloIIMMH €ro IpaBa U CBOOOIbI, €CJIM UHOE HE MPEAYCMOTPEHO 3aKOHOM.
HenpaBoMepHblii 0TKa3 B IPeAOCTaBICHUHN COOPAHHBIX B YCTAHOBJICHHOM IMOPSIKE
JOKYMEHTOB, JTUOO HECBOEBPEMEHHOE MPEIOCTABICHUE TAKUX JIOKYMEHTOB WIIH
MHOW  MHpOpMamuMuM B  CiydasX, [PEAYCMOTPEHHBIX  3aKOHOM, JIMOO
MPEOCTABICHUE HEMOJHON WM 3aBEIOMO JIO)KHOM MH(GOpMAalMK - BIEYET
HAJIO)KEHWE Ha JOJDKHOCTHBIX JIMII aJAMMHHMCTPATHBHOIO IUTpada B pa3mepe,
onpenensieMom Kopekcom 00 aAMUHUCTPATUBHBIX TPABOHAPYIICHUSX.

10. 3aka09YnTEeIbHBIE MOJIOKEHHS

10.1. Hacrosimee Ilonoxenue o 3ammre U 00OpabOTKE MEPCOHATBHBIX JTaHHBIX
PaOOTHHUKOB SIBJIIETCA JIOKAJIbHBIM HOpMaTUBHBIM akTtoM MJIOY, npuHumaetcs Ha
OO6mem coOpaHuu paOOTHUKOB U yTBEpKAaeTcs (JIMOO BBOAMUTCS B JCHCTBUE)
PUKA30M 3aBEAYIOLIET0 JOUIKOJIbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.

10.2. Bce u3meHeHMs M JONOJHEHMS, BHOCHMMbIE B Hacrtosiiee Ilonoxkenue,
opopMIsitOTCST B NUCBMEHHOM (opmMe B  COOTBETCTBUM  ACHCTBYIOUIUM
3aKOHOaTeNbCTBOM Poccuiickoit denepann.

10.3. IlosoxkeHne NPUHUMAETCA HAa HEONPEIEICHHbI CpOK. M3meHeHus u
nonoyiHeHUs K [[010)KeHnI0 IPUHUMAKOTCS B MOPSAKE, MpeaycMoTpeHHoM m.10.1.
Hacrosuero lonoxenus.

10.4. ITocne npunsatus ITonoxxenus (MM U3MEHEHUN W JOMOJHEHUM OTACIbHBIX
IYHKTOB M Pa3/ieJiOB) B HOBOW pEeAaKIMU MPeablAylas pelakius aBTOMATHYECKH
YTPAuHUBaET CUITY
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